
   

       
 

TRINITY CATHOLIC SCHOOL 
VOLUNTEER HOURS REPORTING FORM 

 

Please record your Family’s Volunteer Hours below: 
 

VOLUNTEER HOURS WORKED 
DATE HOURS WORKED LIST THE WORK ACTIVITY AND/OR EVENT 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
 

TOTAL HOURS WORKED:  __________ 
 

 

VOLUNTEER HOURS FROM GOODS DONATED 
FOR CREDIT: RECEIPT(S) SHOWING PURCHASE(S) MUST BE ATTACHED 

** $12 spent = 1 volunteer hour ** 
DATE VALUE WHO RECEIVED GOODS REASON FOR GOODS 

    
    
    
    

 

TOTAL VALUE:  $__________ EQUALS_________VOLUNTEER HOUR(S). 
 

 

Additional forms are located in the office OR on www.trinityknights.org.  
Please see reverse of form for volunteer hour requirements and examples of acceptable opportunities. 

PLEASE, KEEP A COPY OF THIS FORM FOR YOUR RECORDS AND   
RETURN ORIGINAL (& RECEIPTS, IF NEEDED) TO THE MAIN OFFICE BASKET. 

  
DATE SUBMITTED:  ____________________ 
 

TOTAL HOURS:  ________________________ 

 
NAME:   ___________________________________ 

 
STUDENT(S):  _____________________________ 

 
HOME PHONE:  ___________________________ 

 
WORK PHONE:  ___________________________ 

 
EMAIL:   _______________________________________________________________________________ 

 



   

VOLUNTEER HOUR REQUIREMENTS: 
 

25 hours (per Family) for grades Pre-K through 8th 
12½ hours (per Family) with only half-day (Pre-K) students 

 
 

VOLUNTEER OPPORTUNITIES 
 

Below you will find SOME of the many opportunities available to fulfill the  
volunteer hours requirements.  Additional opportunities may be added during the year  

and will be distributed via the “Blast” or School Newsletter. 
Volunteers must be at least 13 years of age. 

 

Summer or Saturday Work Day Grounds Maintenance Computer Lab Assistant 
Media Center/Book Fair Assistant Office Assistant Clinic or Health Screen Assistant 
Lunch or Playground Parent Guest Speaker (as requested) Field Trip Chaperone or Driver 
Attend Home & School Meetings Approved Donation of Goods Uniform Closet Assistant 
Help at Home & School Events Help Home & School Fundraiser Yearbook Assistant 
Correcting Papers Science Lab Assistant Grandparent Classroom Tutor/Mentor 
Classroom Work (as requested) Room or Sports Team Parent Cleaning/Repair (as requested) 

 

EXAMPLES OF ACTIVITIES THAT COUNT AS VOLUNTEER HOURS 
Lunch Parent 1 hour per lunch 
Home & School meeting attendance 2 hours per family (not per parent) 
Home & School Association Officer or Committee Chair 10 hours plus hours worked 
Scout Troop/Den/Pack leaders and Assistants for meetings only.  No 
other scouting event or job. 

Hours worked 

Donation to classroom parties as requested by the teacher and/or home 
room mother such as food, party favors, etc. 

1 hour per $12 spent 

Cooking times  Must be reasonable amount of time  
Donations, as requested, to Home & School Supply Closet 1 hour per $12 spent 

 

SOME EXAMPLES OF NON-APPROVED HOURS 
Attending Orientation, Open House and/or Parent Nights 
Attending School Mass or Ambassador Sundays at parishes (unless working a table) 
Garage Sale Donations 
Silent/Live Auction Donations (cash, merchandise, basket contributions, etc.) 
Tickets/Purchases for School Sponsored Fundraisers (Auction, Auction Purchases, Raffle Tickets, etc.) 
Purchase of any Home & School Fundraiser Items (including cash to walk-a-thons, read-a thons, etc.) 
Boy Scout or Girl Scout camping trips  
Paid Services (Services rendered for which YOU received payment) 
Purchase of Yearbook Advertisements, Page Sponsorships or Yearbooks 
Snacks for sports teams and birthday treats for your child’s classroom(s) 

 

If you have any questions or concerns as to whether something is covered or not,  
please contact Allie Lattner at Lattnerat@aol.com or 893-3943. 
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